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1 Login to the system  

CMMS Core 

 
1.1 Open the internet browser and enter the URL “http://10.8.3.134/cmms_smcp “, 

and login page will be open. 

1.2 Insert login information: 

Username EMP0001 

Password <password> 
*Note: Please use loginid to login 

 

 

    
 

1.3 Click on “Log In” button, and CMMS will be open if login success. 

1.4 Please proceed: 

1.4.1 If login unsucessfull 

1.4.1.1 Incorrect Password: Please contact system admin to reset password. 
 

1.4.1.2 Account Locked: Please contact system admin to unlock user login 
 

   
  

1.2 Insert 

1.1 Enter 

1.3 Click 

1.4.1.1 1.4.1.2 
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CMMS Mobile 

   
 

1.5 Download the apps from the Playstore for Android or Appstore for IOS.  

1.6 Open your apps and insert http://10.8.3.134/mobile_smcp 

1.7 Insert login information: 

Username Emp0001 

Password Cmms@123 
*Note: Please use loginid to login 

 
1.8 Click on “Login” button, and CMMS apps will be open if login success. 

1.8.1 If login unsucessfull 

1.8.1.1 Incorrect Password: Please contact system admin to reset password. 
 

 

 

1.6 Click 

1.7 Click 

1.8 Click 
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2 Check List Module – To Register a New Check List 

2.1 Click on “Check List” on User Menu to expand. 

2.2 Click on “Check List Master”, and Check List table view open on the right.  

2.3 Click on “New” button, and New Check List information viewer will be open.  

 

 
 

2.4 Create new check list code by fill in the check list code and description  

 

 

2.5 Select/Insert check list Information:  

Field Value Have Master File? 

Check List Code AC BAR LOG 7 NO 

Check List Description AIR COMPRESSOR 7 BAR LOG NO 

  

2.2 Click 

2.1 Click 

2.3 Click 

2.4 Insert check 
list information 
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2.6 Click on “Save” button to confirm the creation of the check list. 

 

 
 

2.7 Highlight the newly created check list. 

2.8 Click section tab and click Add to add new section. 

2.9 Fill in section 1 description and repeat step 2.8 to continue adding remaining 

section. 

2.10 Before proceeding to next step, plase make sure the hand icon pointing to correct 

section.  

 
  

2.6 Click Save 

2.7 Highlight 

2.8 Click Add 

2.9 Fill In 

2.8 Click  

2.10 Check  
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2.11 Next, for Section 1, we will add a checklist step where the technician will use this 

checklist to fill in the details for the related activity. 

2.12 Click Add button. 

2.13 Fill in Step No. 1 using the sample information provided below as an example: 

Field Value Have Master File? 

Step Description NO 1 – 09:00 NO 

Data Type Numeric NO 

 

 
 
2.14 Repeat the process step 2.12 to continue adding remaining steps. 

2.15 Repeat Step 2.10 to add checklist steps for the other sections. 

  

2.13 Fill In 

2.12 Fill In 
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Preventive Maintenance 
Module 
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3 Preventive Maintenance Module – How Register Check List to the 

PPM 

3.1 Click on “Preventive Maintenance” on User Menu to expand. 

3.2 Click on “Preventive Maintenance”, and table view open on the right. 

3.3 Select and Highlight the PPM No that need to add a check list.  

 

 
 

3.4 Click Check list tab. 

 
 
  

3.3 Select 

3.4 Select 

3.1 Select 

3.2 Select 
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3.5 Select the checklist that needs to be added to the PPM. 

3.6 Double click the check list or click select.  

 
 

3.7 After the checklist has been added, tick the “Carry to Work Order” option and click 

the Save button.  

 
 

3.8 Each time the PPM is generated with a checklist, the checklist can be viewed in 

the Preventive Work Order Checklist tab. 

 

3.5 Select 

3.7 Tick 


