SUNWAY
MEDICAL CENTRE®

Penang

User Manual
For

Check List — Maintenance

SMCP/SOP/003



SUNWAY
MEDICAL CENTRE Checklist Master

DOCUMENT CONTROL
GENERAL INFORMATION

Document Name :  Check List— Maintenance
Intended To . Sunway Medical Centre Penang
Prepared By . Tamimi Hasbi

Creation Date ;7 April 2026

Revision 1.0

DOCUMENT REVISION HISTORY

Revision Revision L
By Description of Changes
No Date
1.0 07/04/2026 Tamimi Check List— Maintenance
Hasbi

Page 2 of 13




SUNWAY

MEDICAL CENTRE Checklist Master
Penang
DOCUMENT CONTROL .....cutuiurerireareseusssesessssessasssessssesesssseseussssssssssesssssstassssseassssssssssesssssstsssssssassessasssenssssssasassssans 2
GENERAL INFORMATION ......curuieiueueeusssesasssesasssessssestasssesesssssssasssesssssstassssssassssssasssesssssssssssssusssssasssenssssssasanes 2
LOGIN......cuuereurereueaseresssseseusssessssssessseseasssese st sessasssesease st sssseseass e et asssE e EeE e A A e A e e e A e e e RnE e e A e ee b b e s ne e R b et e ane s 4
T Logintothe SYSIEmM ... e 5
L0 1 S 07 o YR 5
CMMS MODIIE ...ttt eeees 6
(0 = e L I3 1 o T [ | S 7
2  Check List Module — To Register a New Check List ..............uuuuiiiiiiiiiiiiiiiiiiiiiiiiiiiiies 8
Preventive Maintenance Module............oiiiinr e 1
3 Preventive Maintenance Module — How Register Check List to the PPM.................. 12

Page 3 of 13




SUNWAY
MEDICAL CENTRE

Penang

Checklist Master

LOGIN

Page 4 of 13




SUNWAY
MEDICAL CENTRE

Penang

Checklist Master

1 Login to the system
CMMS Core
1.1
and login page will be open.
1.2 Insert login information:
Username | EMP00O1
Password | <password>

*Note: Please use loginid to login

Open the internet browser and enter the URL “http://10.8.3.134/cmms_smcp “,

1.4.1

Ks, t15://10.83.134/cmms_smcp dev _l
|S 11 Enter | SUNWAY
MEDICAL CENTRE
Penang
| 1.2 Insert
A 4
Enti Sunway Medical Centre Penang w
A
) S
1.3 Click
Evantage CM . 013.20231013)
1.3 Click on “Log In” button, and CMMS will be open if login success.
1.4 Please proceed:
If login unsucessfull
1.4.1.1 Incorrect Password: Please contact system admin to reset password.
1.4.1.2 Account Locked: Please contact system admin to unlock user login
Cannot Connect into the System X | | Cannot Connect into the System x

Connection Failed:
SQLSTATE = 28000

Microsoft SQL Native Client
Login failed for user ‘admin’.

(e.g you may have too many failed login

Please contact the system administrator.

1.4.1.1

Your login account has been locked for security reasons

attempts).
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CMMS Mobile

K Tl 74% 0 088

11170060

Register Now e antage

1.7 Click
1.6 Click | €3
Username
Url Connectfn 8 Your Username
i h.o!
% rl Connectiol I;l"g.l
Password
B Your Password Q
Validate
Site Code
Select site cod: i
sitecode 1.8 Click

|

Version: 7.8.dev

1.5 Download the apps from the Playstore for Android or Appstore for 10S.
1.6 Open your apps and insert http://10.8.3.134/mobile_smcp

1.7 Insert login information:

Username | Emp0001

Password | Cmms@123
*Note: Please use loginid to login

1.8 Click on “Login” button, and CMMS apps will be open if login success.

1.8.1 Iflogin unsucessfull
1.8.1.1 Incorrect Password: Please contact system admin to reset password.

Invalid username or password.

Please try again.
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2 Check List Module — To Register a New Check List

2.1 Click on “Check List” on User Menu to expand.
2.2 Click on “Check List Master”, and Check List table view open on the right.

2.3 Click on “New” button, and New Check List information viewer will be open.

m|AY.
Job Varchar2 Job Varchar3 Job Varchard 300 VarcharS

Check List
a £104458

L e B0 E116551
£104458

s
[TESTING & COMMISSIONING FORM (FORMOO2 VER003)
VENDING MACHINE OPERATION CHECKLIST

sof6

B sechon | (Hsieo # Atachment | EHerarchy e

Section ection Descrption
Number dd
1 Secton A: Asset Detals Delete
Updste

2 SectonB: Attachments
3 SectonC: Others
4 Testng & Commesoning Chedkist Move Lp

2.4 Create new check list code by fill in the check list code and description
= SUNWAY MEDICAL CENTRE PENANG —’:' =
M,f,f{f:’._'{;‘l“i.; " SDsshboars [Mcneck Lt ast
B Assets Wreviere | @Pit | Oew | G || x0eee | Wowpicore | [ ) v %
T | ———
o
2.4 Insert check
list information
@ Document Library
@ Work Planning
2.5 Select/Insert check list Information:
Field Value Have Master File?
Check List Code AC BARLOG 7 NO
Check List Description AIR COMPRESSOR 7 BAR LOG NO
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2.6 Click on “Save” button to confirm the creation of the check list.

2.6 Click Save

= SUNWAY MEDICAL CENTRE PENANG
PO iy £ " [MDsshooars [Mcnect LstUost

B Assets Mrevieve | @Pint | Ghew  GEde  Xooee | Wowpicate [IETT

Check List

Acomios T
s jon; AR COMPRESSOR 78AR (00
—
Check List Setup Job Vercher2:
< Mantenance P
b v
Prp—
(Created By: admn
Grestedte o7 1%

Disable Flag: o
act Management

B8 Document Library

¢ People

B Work Planning

2.7 Highlight the newly created check list.

2.8 Click section tab and click Add to add new section.

2.9 Fill in section 1 description and repeat step 2.8 to continue adding remaining
section.

2.10 Before proceeding to next step, plase make sure the hand icon pointing to correct

section.

= SUNWAY MEDICAL CENTRE PENANG

B Check List Master

BIOMEDICAL TESTING & COMMISSIONING FORM 116551
K0S ¥I0SK OPERATION C-EOQIST E100458
™ TESTING & COMMISSIONING FORM (FORMOO2 VER003) admn
VENDING MACHINE VENDING MACHINE OPERATION CHECKLIST E10H58

Check List Setup

W\ Maintenance

T Spare Parts

2.8 Click Add

—
[ e J oo | atmcmar [Etewy|  AcOARLOG

;
—
e
2.10 Check it —
(e . T
e i en 2.9 Fill In

- 6 ATMOSPHERIC DEWPOINT *C

& Customer voice Duphcate
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2.11 Next, for Section 1, we will add a checklist step where the technician will use this
checklist to fill in the details for the related activity.
2.12 Click Add button.

2.13 Fill in Step No. 1 using the sample information provided below as an example:

Field Value Have Master File?
Step Description NO 1 -09:00 NO
Data Type Numeric NO

= SUNWAY MEDICAL CENTRE PENANG = =

ERetieve  dhPrinmt GiEdt  RDelete W Duplicate | & Save | MiCancel v x

CHILER PR CHILLER PLANT ROOM LOG SHEET

Chock List Sotup FORMOO2 VERDO3 BIOMEDICAL TESTING & COMMISSIONING FORM ELSSL

K0Sk KIOSK OPERATION CHECKLIST 10443
< Maintenance ™ TESTING & COMMISSICNING FORM (FORMDO2 VERDO3) aduin
VENDING MACHINE VENDING MACHINE OPERATION CHECKLIST 104458
T Spare Parts
Total: Lof6
[l secion [swr o auachment  Erserarchy ACBAR LOG 7 > (1) COMPRESSOR OUTLET (BAR)
Step Step Descripton Data Type uom Mo e Fie tame Atach  Atmach
Fumber add
1 NO1-09:00] Mumenc 00 00 Delete
2 mo1-1700 Humerc 0 00
3 N02-0900 Humenc 00 00 Lz
4 NO2-17:00 Humenc 0o 00 Zoom Lst
—
Descripion
Mave Up
213 FillIn v b
Duplcate.

& KPiReport

2.14 Repeat the process step 2.12 to continue adding remaining steps.

2.15 Repeat Step 2.10 to add checklist steps for the other sections.
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3 Preventive Maintenance Module — How Register Check List to the
PPM
3.1

3.2
3.3

Click on “Preventive Maintenance” on User Menu to expand.
Click on “Preventive Maintenance”, and table view open on the right.
Select and Highlight the PPM No that need to add a check list.

SUNWAY MEDICAL CENTRE PENANG

[W0nsnbonrd [9Check Latiiast  [WCheck Lt Setu . [IPreventve o

SUNWAY
MEDICAL CENTRE

B Assets (5] LAST QUERY v|lEN GDefine | @View @Edt | XDelete [ Duplicate ZSeve | FaCancel o x
MNo PMTye  PMGow Assettio Short Descrpton Frequency LPMDate |MCosed NextCreate NextDue lead Cosed PMSchedde Dsable CutentWork  FautCode ODesroton A
Check List = - < = 4 Coder 5 Date o Date - L Dev, Loy Deter. Flag - =
== PRM100001  Asset FEF000S55 CENTRALISED MEDICAL GASSUPRLY, 0! 1M 2302/2023 2302/2023 22/04/2025 22052025 30 %} a o ™ 15Month Rene
Asset FEFO00568 CENTRALISED MEDICAL GASSUPPLY, Al 1SM  18002/2025 18002/2025 18004/20%6 1805/2026 30 1] a a ™ 15 Month Rene
Spare Parts Asset CENTRALISED MEDICAL GAS SUPPLY, Al 1SM  18/02/2025 /026 1805/20% 30 %] =] a ™ 15 Month Rene
Asset FEFO00S70 CENTRALISED MEDICAL GASSUPPLY, Al 1M 18002/2025 18/02/2025 1804/20% 1805/2026 30 1) a o ™ 15 Month Rene
Asset FEFO00S71 CENTRALISED MEDICAL GASSUPPLY, Al 1M 1802/2025 18002/2025 18042026 1805026 30 %] o o ™ 15 Month Rent.
Asset FEFO00555 CENTRAUISED MEDICAL GAS SUPPLY, O 1Y 07/05/2025 25/06/2025 22/06/026 2506/0% 3 ] a o ™ 1YEAR
Asset FEFO00S%6 CENTRALISED MEDICAL GASSUPPLY, O M 13/11/2025 03/12/2025 2005/026 0306/2026 14 %] o o ™ Half Yearly
Asset FEFO00SS7 CENTRALISED MEDICAL GASSUPPLY, C/ M 13/11/2025 03/12/2025 2005/2026 0306/20%6 14 %] o o o™ Half Yearly
Asset FEFO00SS3 CEVRAUSEDMEDICALGASSUPPLY, M 6M  13/12025 0Y12/025 2005026 006/20% 14 & (] =] ™ Haif Yearly
[ ———— Asset FEFO00SSS CENTRALISED MEDICAL GAS SUPPLY, B 6M  13/11/2025 03/12/2025 0306/202% 14 “ a o ™ it Yearty
Asset FEFO00560 CONTRAUISEDMEDICAL GASSLPPLY, NI 6M  13/1/2025 03/12/2025 e 1 B o [m] ™ Haif Yearly
P Asset e COVRAISEDMEDICALGASSUPPLY, S, 64 14112025 03/12/2028 oo 3 B =] [u} ™ Mo vearly
Asset FEFO00562 CENTRALISED MEDICAL GAS SUPPLY, M 3M 1412025 31032026 2p06/20% 3 & =] ] L] Quarterly
—— Asset FEFO00563 CENTRALISED MEDICAL GAS SLPPLY, M M 14008/2025 02/12/2025 02032026 3 %) =} [0 eescorsss ™ Quarterly
Asset FEFO00564 CENTRALISED MEDICAL GASSUPPLY, M 3M  1308/2025 02/12/2025 0203/20% 3 %] a O eesoorse0 oM Quartery
3 2 S I t CENTRALISED MEDICAL GASSUPPLY, . 3M  1308/2025 02/12/2025 0203202 3 =] O  escos1 ™ Quarterly
. elec rerocoses CONRAISDMEDICAL GASSUPLY, . 34 1908/2025 02/12/2025 w3 @ 0 O 0O esome Quantery
FEFO00S67 CENTRAUISEDMEDICAL GASSUPPLY, . M 1308/2025 02/12/2025 0203/20% 3 %] =] [0 eesoorsss  pm Quarterly
FEF000568 CENTRAUISEDMEDICAL GASSUPRLY, Al 1Y 13/11/2024 13/11/2024 BAYHs 3 =} =] [m] ™ 1ER
FeF000569 COMRAUSEDMEDICALGASSUPPLY, Al IY 141U 0SDY22% 1902027 05032027 4 @ (u] (u] ™ veary
53 Weeks PM Report FEFO00ST0 CENTRALISED MEDICAL GAS SUPRLY, Al 1Y 14/11/2026 05032026 1902/2027 05PN 14 “ a =] ™ Yearly
PM Setup Listing = [ []
PM Group Asset List PRMIOBHS  Asset FEFO00S74 CONTRAUSEDMEDICALGASSLPALY, Vi M 1305/2025 02/12/2025 27/02/2026 0203/2026 =] 5] o
SN PRMI0SS  Asset FEFO00STS CENTRAUISEDMEDICAL GASSLPRLY, Vi M 1305/2025 02/12/2025 27/02/2026 0203/20%6 2 o o
PRMIOSST  Asset FEFO00S76 CEVRAUSEDMEDICALGASSUPPLY, Vi M 13/05/2025 02/12/025 27/02/2026 0203/20% 3 2 =] (=]

e [®oasncosrs [AcneckLstitast. [HcneckistSen.. [9Preventve Main

+ aues [ ¢ 12

I A 2 | o .

Check List o — etk rds: pastoress
o PM Type: Asset ) Room/Sup Area: PHIMBAG-010
—
aseto reruonsm2 Q BLLOG SERVICES | VACLUM PLANT ROOM
— CONTAALISED MEDICAL GASSLPPLY, VACUM, AP Daserag: [ Autogen =
Defautt WO Stanus: e Q  Closedloop? [ Lead Day: 3
Linen Frequency Code: ™ Q, PMSchedueDate []
Plan Priori 3 ] 14708/ -
Procurement e 14v08/2025
Mater I Q LM Closed Date: o2z -
tract Management LPMUCM: Q  MextDue: 020032026 =
Fauit Code: o Q  MesCresteDate: 2702202
ER———
i
v @® » E®
© Prevontive Mamcenance 3.4 Select
B PmcCaienasr
T Demand Task
ibemi [SluoF1 [EUDF2 fflsbor {Msiers 'Specalorder AComkact FTos WRefercnce st fruasse BlassonTo
B 12 Months PM Forecast Repor Mo PM GroupjAsset Ho ChedkList Description bl
Wk —
P ——
L & 1 rerows:2 ™ TESTING & COMMISSIONING FORM (FORMDD2 VERDO3) [m]
B 53 Woeks PM Report s
bete
M PM Setup Listing
B PM Group Asset List
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3.5 Select the checklist that needs to be added to the PPM.

3.6 Double click the check list or click select.

i e . [M0sshboard [CheckLmtiast  [WCheck UstSets.. [3Prevensee ban

owwe EView | CMew | GiEdn | XDeiete | WOuplicate | 4 Generate mm v x

) Checkiiat e po—— [P —— Gkt 3.5 Select

Assets au

M Type: asmet ~ Room/Sub Area: PHLMEAG010 LSt v
Asset No: FEFD00ST2 Q BUILDING SERVICES | VACLUM PLANT ROOM

‘CENTRALISED MEDICAL GAS SUPPLY, VACULM, PSP Disabie Fag: [ mutagen: O

Default WO Statis:  \WIP Q  CosedLoop? [ LeadDay: 3

Frequency Code: ) Q  Pusteddense []

Pan Prionty: 3 Qo a4/0R/2025 - FORMOO2 VERDO3 BIOMEDICAL TESTING & COMMISSIONING FORM
Meter ID Q  LPMClosed Date: 02/12/2025 ™ K0Sk KIOSK CPERATION CHECKLIST

LPMLoH: Q  MextDue: 02032026 = ™e TESTING B COMMISSIONING FORM (FORMO02 VERD03)
Faukt Code: = Q Mextcreswbme:  27p2202 VENDING MACHTE NENDING MACHINE CPERATION CHECKLIST

Descrotin: fQuartery O

B PM Calendar

Ci: Demana Task
*Detsi [SJuoF1 [FluoFz Zhleber 4 Matersl |V SpecisiOrder #iContract “['Tosl WReference SdCheckList [Bpua
B 12 Monihs PM Farecast Repo:

W PMGopiAsetio Check Lt Oesogton
. vew
12 Month 85 PM Forecast Re
B a 1 Fero00sT2 ™ TESTING & COMMISSIONING FORM (FORMIO2 VERDD3)
B 53 Weeks PM Report ¥ 2 Add
Dekete

B M sewp Listing

B PM Group Asset List

3.7 After the checklist has been added, tick the “Carry to Work Order” option and click

the Save button.

SUNWAY MEDICAL CEN

oy . * [Wossneosrs (9 Check Lstitast. [YCheck Lt Setu . [HPravantve uain..
7 T - T - | - B .
@ AssetRegister PRM100847 Current Work Order : PBS0O7964
ype: Asset v Room/Sub Area: PHI-MBLG-010
e 7| I seFo00sT2 Q BUILDIG SERVICES | VACLUM PLANT ROOM
Asset Herarchy by Locstion CENTRALISED MEDICAL GAS SUPPLY, VACULM, PLMP Dradle Fiag: [ Autogen: u]
SchitWOSERE: WP Q Coxdlom? [ Lesdbor: 3
PSP 5 Q  sheddensie [
v
i 5 Q  moste Az =
QU PMCosedDate:  D2/12/2025 =
Asvat Hierarchy Q  Hestbue: o230 o
P Q MetCrestsDste: 270220
Ed Assctiacier FI— Quarty

B = OB

[E) AssetReiocation

3.7 Tick

Work Ares

oo [SluoF1 [FlUF2 fflsver JiMaisl  SeeckiOrser Comrac Yool Retwence SChecklist Epuan (@ miasse B3
€ Asset Downtime Analysis

N PMGroupjssetia ChedcLst Descrpton caryto
Work Order

“a Asset Part Rotation b
& 1 FEFOOOST2 ACBAR LOG 7 AIR COMPRESSOR 7 BAR LOG.

| e — 2 ™ TESTING & COMMISSIONING FORM (FORMDO2 VERD0T) ™ P

Delete

3.8 Each time the PPM is generated with a checklist, the checklist can be viewed in
the Preventive Work Order Checklist tab.

s g .
wdnway [Sossnbosra [dcheckimtitsst. [Wcneckimsen . [Menpioyse [Werevenve uan.. [§iork Order
e o [T Ty o o — ... | ... I x
Work Order Mo FES008109 Orignal Prieity: 5 Q  ongnatar: Q
Status: W Q, Pan Priority: 3 o
% Weintenance Asset No: &3 FEF000SSS Q, Orignaton Date: 22/05/2025 00:00 ™ Phone:
— AL e D A, G D SREEGE ] v
At Status: et Q teve: PHOLMADIGF Q
L Charge Cost Center:  BUTLDING SERVICES Q Department/icea: BULDING SERVICES Q
MssetGroupCode:  MECHAMICAL Q Room/Sub Ares: Pri1e-GO1 Q
B Work Drder Action
Fauit Code: M Q BUILDING SERVICES | VIE TANK

* Matorisl Request Deserotor 15Manth Renenal
MR Approval
Time Card Jaros
Request Part Service

Work Request Complete

WR Statua Chronology ¢ 0ewis  Grnencal [FluoF Ghisbor  Matersl [ specalOrder PR) (% Outsource Contract (PR) gmecard  Bmsc Tiool fjRefesnce Sltheckist Psmusavdt  SypMaset Blassono  [Hscheding  Boownw.ll

| Check List -—-> Total Rem: 4 AddChackuist _ Comoleted | Totl Reference images(s)vdenls)
WO Status Chronology

= A FEFO00555
Wark Order Report | = B ACBARLOG 7 ( AIR COMPRESSOR 7 BAR LOG ) Dekete 0f4
S 7 1. COMPRESSOR OUTLET (BAR) DataType Remark Stabs 4 task(s) remanng..
Work Order Complete List | @ B Li o 1-m00 o 0 o0 Mameric v &) 0 attachment(s)
Wark Drder Farm Original | # H12 m01-1700 ) 00 00 Mumene. v 0 attachment(s)
- e ] 0 sttachment(:

| 2 92 i - o = v e

| @ H 14 noz-1700 00 o0 00 Mmenc v 0 attachment(s)

Work Order History
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